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Recycle more.....

In today’s environmental and economical climate it is essential that businesses achieve
effective waste management that allows the highest % of recyclables to be reclaimed and
reused.

To aid individuals and businesses in achieving effective waste management we have pro-
duced this step by step recycling guide to demonstrate how cost effective, hassle free recy-
cling can be achieved.

What can be recycled?

Getting started - steps 1 & 2

Conduct a waste sort - step 3

Waste review questions

Sourcing waste management - step 4
Making it happen - step 5

Telling people - step 6

Maintain motivation - step 7
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The majority of businesses currently focus their recycling efforts on fiber based
materials such as paper and card. This is a great step forward, however in a typical
business these materials only equate to 40% of their overall waste stream.

This fact alone illustrates that the majority of businesses need to review their waste
streams to identify other recyclables that can be reclaimed and reused.

Examples of materials and items that can be easily recycled include:

RN

Plasticé
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To create an effective green team include staff from all parts of your business and ensure the
team includes a mix of Senior Managers, staff and green champions.

Once your team is established make sure a plan is formed that contains clear measurable

objectives, review dates and a strategy for how the plan will be communicated both inter-
nally and externally.

This is arguably the most important part of setting up any recycling program. This step
requires the team to complete a comprehensive review of all waste streams and how they
are collected and disposed off.
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Conduction of a waste sort is a useful tool for determining what items are in your waste
stream and more importantly what recyclables are not being reclaimed or sorted into your
recyclables waste container.

Hot tip - use a waste collection provider that extracts recyclables from general waste
streams. This will give you and your green team piece of mind that recyclables can still be
recovered even if they accidentally enter the general waste stream”

The information gathered in the waste sort will also help you and your green team to set
goals for your recycling program, negotiate waste management contracts and estimate sav-
ings from your recycling program.
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Who collects our waste and what do they do with it?

How much does our waste collection service cost?

What contractual terms are we under?

Are we charged duty of care, rental or administration charges?

Are our waste containers always full at collection?

Could we partner up with other businesses to reduce our waste costs?
What % of recyclables are reclaimed and reused?

How much of our waste is being sent to landfill?

Are all staff aware of and using our recycling systems?

Alternatively if you do not what your entire green to be tied up in this process you
could take advantage of our Free Comprehensive Waste Review Service.
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Choosing a waste management company is an essential part of any recycling program and
needs to be done in a structured manner.

To aid your green team in sourcing an appropriate Waste Management organization please
find below a list of key questions that should be asked of any potential supplier:

—_

What types of waste and recyclable do they accept?

)
2)  How must the recyclables be sorted and prepared for collection?
3)  What collections does the company offer? Do they provide an ‘on request’ service?
4)  What different waste containers can the company provide?
5) Does the company require you to sign a contract?
6) Do they charge an additional fee for rental, duty of care of administration?
7)  Canthe company prove there recycling rates?
8) Isthe company licensed and regulated?

To complete the selection process ask all shortlisted suppliers to provide you with a written
proposal detailing their costs and what services they have agreed to supply.
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This stage of the process is vital and requires all the appropriate systems to be installed and
more importantly used.

In all revised systems it is important to consider the following:

How easy will the system be for staff to use?

Are all staff aware of the new waste management and recycling systems?

Does your waste management company require you to pre sort the waste and recyclables?
If sorting is required, are the appropriate systems in place?

What processes are in place to review the success of the new recycling system?
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